GOVERNMENT OF BERMUDA

JOB DESCRIPTION FORM

POSITION (PID) # | 690009

IDENTIFYING INFORMATION  POST CERTIFICATION

Post Title | Graphic Designer :  Print Name | ignature | Date
Present Grade | PS 23-25 Prepared By

; T Conservation L9 i
: : ; | Services/Bermuda Post holder

I?f—:‘partment/ pection. S | Aquarium, Museum and | Agreed

| Zoo (BAMZ) S RS

B : Dept. Head

M:inlstfy i éEnw&r‘onment and SpOfts | Agreed i

IS __POST STATUS _ __ POST TRANSFER (if gfplicable)

e P-ost'.‘ Rev;sed_ ~Reef|ned- Pr;eviqus“.ﬂtlg |

: oSt [ Rost R Previous Department
Dateliil 9 Dec 2008 Previous Ministry

Cabinet Conclusion Ref o LN .lb aais

LastReview Date | 26 Sept 2002 e e

S I.J.e?:isic.nn-. Grade Date - |Signature | Previous Grade

¢ 8887 o] 1o W%Lf Date of Transfer

\/ w

1. SUMMARY OF MAIN DUTIES (Ideal Maximum Four) B LR o/
1. Graphic design, production and installation duties 60%
2. Development and maintenance of exhibits duties 15%
3. Development of visual identity 10%
4. Administrative duties 10%
5. Associated duties 05%

TOTAL = 100%

2. SUMMARY OF ACCOUNTABILITY

2.1 What specifically is this post accountable for?

Works under the direction of the Curator , AQuarium and Zoo  and in accordance witp the departmental policies
and procedures, to design, produce and install high quality interpretive materials throughout the facility, online and
in print for the enjoyment and education of residents and visitors. The Graphic Designer also provides professional
artistic balance and creativity in the design and development of the BAMZ Master Plan, related exhibits and the
visual branding of the facility. As well, the Postholder performs related duties within the Section.

2.2 Briefly describe the level of decision making authority held by this post.

The Graphic Designer has the authority to make decisions and provide recommendations, which will have a
significant impact on the design and presentation of exhibits and print media at BAMZ. The Postholder also makes
decisions on the priorities for the production of design projects and for recommendations in respect to the
promotional and advertising materials.

2.3 To which position does this post report directly? The Curator, Aquarium and Zoo.

3. ESSENTIAL KNOWLEDGE & SKILLS

List the key knowledge and skills required to fulfill the minimum requirements of the post under the
following categories.

3.1 General Knowledge / People Skills (Soft Skills).

The Graphic Designer must possess inter-personal, communications, creative, problem solving and decision making
skills. The position requires a dedicated, highly organised individual with a strong work ethic and good client service
skill, who is capable of working with minimum supervision. The Postholder must have a “can do” attitude and
contribute positively to the work environment.
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